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E-mail chris-white@oita-u.ac.jp P4 6612

Through this introductory course, students will be introduced to a variety of business related material covering all four skills; reading, writing, listening and speaking.
Student progress will be measured both with a number of TOEIC-style practice sections together with a variety of student-centered output tasks. Practical work skills such as
creating a cover letter and resume will ultimaotely lead to participation in a mock business interview. This course is open to IBP students who have a TOEIC level of approximately
400-500+, enjoy practical speaking opportunities, and would benefit from having a fuller understanding of English as it is used in the work environment. Students are required to
have a laptop computer to participate in class.

HHOSE S M RE| Um0 Uk

BHRLEZERR EREINCEES TS

Bz Develop a basic understanding of business vocabulary and etiquette

B#%2 |Improve presentation skills

OlO|O]+
O| O] Of &

B#Z3 |Practice a variety of practical communicative skills and situations that are common to the workplace

B84 |Practice essential test taking strategies for the TOEIC.

o] [e] [e] fo) B
Ol O] Ol Of v

B1%5

B1%6

BiR7

B1%8

B1R9

B1210

BOPNDEEE (5110) 31 3 | 2

BENAE

Orientation / Unit | - Talking about jobs / meetings (TOEIC homework)

Unit | - (TOEIC homework)

Unit 2 - Emails, scheduling, (TOEIC homework)

Unit 2 - (TOEIC homework)

Unit 3 - Travel, advice, (TOEIC homework)

Unit 4 - Describing people & objects, opinions, (TOEIC homework)

o 9] o] g & wl v —

Unit 4 - (TOEIC homework)

-

Unit 5 - Word groups, quantity, eating out, requests, (TOEIC homework)

2
2
3
Unit 3 - (TOEIC homework)
mn
n
5
5

=)

Unit 5 - (TOEIC homework)

Unit Test

~

Project - drafting resumes

w

Project - drafting cover letters

=

Project - mock interview practice

(&)

Job interviews / Submission of final project

AR D EE - HER O]|Review exam, group discussion and presentations, LTD, peer response, I % |Listening practice, creating of presentation materials, use of
B:BEDER - Rk OJrole-play scenario learning, internet research XD technology (students require a laptop computer and will access Zoom in

C:icRAEm o each class).
D: %0z DEM - AlxE O

NV =
NEENE TN

HEFHFEE TOEIC practice, (4 skills learning), listening (20h)

RERER S
FIEOAR 1524

v A8 B R Z Extensive reading, using TOEIC reference materials to study outside of class, presentation preparation and interview practice, resume preparation. (30h)
M E B

RERME 50

##4+ZE [Students will be notified about the text on the first day of class.

Get that Job (BBC): http://www.bbc. co.uk/worldservice/learningenglish/business/getthatjob/ Talking Business (BBC):
2%EZE |http://www. bbc. co.uk/worldservice/learningenglish/business/talkingbusiness/
XStudents should have the Oxford Business English Dictionary.

zﬁ BT % N I E A EE A R EE EE EEI EEE

Fi

sz [Project / Job interview 30% O @) O

fi |Unit test 30% O

g Moodle assignments 30% O O

s |Active participation 10%

;3

[

Ed

fth

kil

&

Students will be evaluated based on handing in a number of TOEIC-style online homework assignments via Moodle. Additionally, students will create a resume, cover

-Students who are absent for more than 5 classes will automatically receive an F

SEEPEIE  |-This is a blended course (a portion of the classes will be held online via Zoom)
-A laptop computer is required in all classes (online or face-to-face)
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