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OgThrough this introductory course, students will be introduced to a variety of
gfli stening and speaking. Student progress will be measured both with a number p
OQoutput tasks. Practical work skills such as creating a cover | etter and resume
Olcourse is open to |IBP students who have a TOEIC | evel of approximately 400-50p0
gffuller understanding of English as it is used in the work environment.
Do0o0o0ooog 1[{2|3|4|5|6[7]8][9]1
JO01Devel op basic understanding of business vocabulary and et i gloed|t o
002 mprove resentation skills o|o o o
OJO3[Practice variety of practical communicative skills and situlafo|opyg [tohal|t | ar
OO4Practice essential test taking strategies for the TOEI C. olo
005
ooeé
ooz
008
oo9
oo1
oooon
1ITOEI C practice
2ITOEI C practice / writing emails
3ITOEI C practice / group work
4/Presenting information / giving & receiving feedback / delivery
5TOEI C practice |/ group work
6[Reading & writing a resume [/ supporting opinions
7[TOEI C practice |/ group work
8Being interviewed / Describing your background
9l nterview skills / resume writing workshop
1Q0Revi ew
1JReview Exam
12xplaining a problem / Giving and accepting and apol ogy
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